
Yale Divinity School

Office of Supervised Ministries

Site Application for a Part-time Intern 

Internship Date     Academic Year 2012-13    
The information below will be placed on our web site and distributed to potential students. 

CONTACT INFORMATION:
Name of Site: 

Name of Supervisor: 

Title:

Mailing Address for Supervisor (ordinarily institutional address): 


Street: 


City: 




State:

Zip:



If your physical address is different from your mailing address, please indicate that here: 

Telephone Number: 



Email Address: 

Will others be instructing and supervising the intern?  If so, please list and explain:

Name



   Position



Estimated % of time
SITE INFORMATION: 

1.  Approximate size of congregation or number of constituents typically served: ____________

2.  Is it possible to get to your site without a car? (i.e., walking distance, public bus, metro-north train, etc.) If so, describe what means are available.

3.  The site bears no financial responsibility for the student’s stipend. Sites that are able to assist the student with mileage reimbursement or public transit reimbursement/local housing are encouraged to do so, if possible. If you are able to assist the student with transportation costs, please indicate the arrangements here: 

4.  If your site is fully or partially handicapped accessible, please indicate that here: 

5.  Have you obtained any necessary approvals from a governing body or supervisor in order to host an intern?  
6.  Have you had YDS interns in the past? _______  Most recent:  ______________________

6.  Do you anticipate other interns at this site next year (from other seminaries, unofficial internships from YDS students, from judicatories, undergraduate interns, etc.)?  If so, please describe. 

7.  Describe any ways, other than internships, that you currently interact with YDS students:
8.  If several students are interested in your site, how many are you willing to interview?  ______
9.  If you are hoping to host more than one YDS intern, how many?   _______

What are the arrangements to provide sufficient attention to each?

10.  Please briefly list some of the salient characteristics of your congregation or constituents.  You are welcome to attach additional information. 

Internship Description

Please describe the internship you are offering.  Be as specific as you can about your expectations or, if these are negotiable, the opportunities you can make available.  A final, mutually agreed-upon set of responsibilities will be included in the Learning Agreement.

11.  Please indicate any of the following that could be included in the internship, if they were to be included in the Learning Agreement:
_____Fundraising, grant-writing

_____Program planning

_____Administrative leadership

_____”Shadowing” professionals

_____Community organizing

_____Pastoral care - visitation

_____Pastoral care – counseling

_____Preaching
_____Social justice advocacy

_____Worship planning

_____Education

_____Adult 
_____Youth 

_____Children

_____Mission trip
_____Outreach ministry

_____Music leadership

_____Weddings or funerals

SUPERVISOR INFORMATION
12.  Years in current position? ________  Years in this type of ministry? __________________

13.  If this is not your first position in this field, please indicate the last three related positions held (no position description needed—just titles, locations and years).

a)
b)
c)
14.  Have you attended any type of supervisor training in the past? _________ Please describe:
15.  Previous supervision experience:

16.  Briefly describe some key characteristics of your philosophy of mentoring and supervision.

17.  What interests you about mentoring a YDS student?  
[If the weekly theological reflection meeting will be conducted by someone other than the 
Site Supervisor, please have that Theological Mentor rather than the Supervisor answer
items 13-14.  Both should sign the Supervisor Agreement.]
18.  Are you ordained? _______ Tradition ______________________________ Year ________
19.  Please list any formal or informal theological education you’ve completed (OR attach resume).
Yale Divinity School

SIGNATURE PAGES (MUST BE FAXED, SCANNED OR U.S. MAILED)

Supervisor’s Agreement
I agree to the following:

1.
I will supervise the student I accept a match with.  I have no reason to believe I will be unable to supervise for the entire academic year.  

2. 
I have had a minimum of three years’ experience in my vocational field and at least one year in my current position.

3. 
I will attend the New Supervisor's Orientation (if applicable) or at least one supervisor session prior to the start of the internship, unless instructed otherwise by the Director of Supervised Ministries.

4. 
I will spend one hour a week mentoring the student in theological reflection.

5. 
I will conduct myself professionally and ethically, including refraining from any speech or action that is sexual in nature.

6.
I have never been sanctioned for professional misconduct and there are no charges currently pending against me.

7. 
I will abide by all policies and procedures set forth by the Yale University Divinity School Office of Supervised Ministries in relation to the internship.

______________________________________________            __________________

Supervisor







Date

If different from above:
_______________________________________________          __________________

Theological Mentor






Date

Please have the appropriate party (it might be your supervisor) sign the Yale Hold Harmless Agreement. 
Yale University’s Hold Harmless Agreement

___________________________________ (site name) agrees to provide internship placement opportunities for students in the supervised ministry program of Yale Divinity School. We further agree to indemnify and hold harmless Yale University and its current and former employees, officers, fellows, and agent from and against any and all damage, liability, injury, expense or loss relating to any third party claim which arise or result from the negligent acts or omissions of any employee, volunteer or agent of _____________________________________ (site name).

Supervisor or Institutional Representative

Title or Position

__________________________________________          _________________________

Site                                                                           
 
Date  

Please return to the Office of Supervised Ministries         

by mail: 409 Prospect Street/New Haven CT 06511 

by fax:  (203) 432-5356    

by email:  mark.lackowski@yale.edu
01/2012
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