
YDS COURSE REGISTRATION 
IN SELF- SERVICE BANNER

A how-to for students



SELF-SERVICE BANNER (SSB)

• Beginning Spring 2024, YDS students moved to a new platform for registration called Self-
Service Banner

• Most of the rest of the University also uses Self-Service Banner. Our move aligned us more 
closely with colleagues in the Graduate School and most Professional schools and makes cross-
registration in courses outside YDS less confusing (we hope!)

• SSB gives you the opportunity for direct registration –  once you complete your registration, you 
will appear as a “Student” on the Canvas course site.

• Although your advisor does not approve your course schedule on-line, you are still expected to 
meet with your adviser at least once per term.

• It’s your responsibility to be familiar with YDS enrollment policies during registration such as the 
“50/50 rule”, minimum enrollment, Elementary languages, and extra work in Undergraduate 
courses.

• Use the tools! (Concentration worksheets, Yale Degree Audit, YDS Bulletin)









THE REGISTRATION PROCESS



START AT THE HUB





Only eligible terms will display



Select the school that offers the course





Use the Add button to add courses



The courses you are about to register for appear in the “Summary”



Note any time conflicts



Change your mind?  “Remove” the course



Oops, forgot to add something?  You can add by CRN



When ready to process an action, hit “Submit”



Checking the grade modes (“Divinity” = Letter Grade)



Check your current term enrollment in the Hub



Dropping a course
• Courses can only be added or dropped online until the 

last day of the online registration period.  
• Any changes that need to be made after the 

registration period has ended can only be requested 
via the Change in Course form found on the YDS 
Registrar’s website. (There is a charge for this)

• To Drop a course, return to the course schedule and click 
on the arrow to the right of the “Actions” box of the 
course to be dropped.  Select “Dropped on the Web” 
and resubmit.



REGISTERING FOR “DOWNTOWN” 
COURSES





Banner will translate credits.  Undergraduate course credit requires permission 
of Degree Program Director via “Downtown” Permission Form



Some Professional Schools have 
their own procedures/forms



REGISTERING FOR LIMITED ENROLLMENT / 
INSTRUCTOR PERMISSION ONLY COURSES



“Remove” and resubmit



Requesting Instructor Permission



Access the form, enter the CRN, and explain





II really really want to 
take this course



You will also receive an email notification regarding your request. You must 
return to Registration and register for the course when approved.



Remember to go back and click “Submit” after Instructor Approval



In Summary:
• Access Course Registration through the Hub

• You may not yet be able to register for some courses in other schools if their registration has not 
yet begun.

• Limited enrollment courses may be closed, waitlisted, or require Instructor Permission. If you 
receive permission through the Instructor Permission request form, don’t forget to go back and 
register for the course by clicking “Submit.”

• Some Professional Schools require you to complete their procedures/forms in order to register 
(e.g. SOM, Law, Global Affairs, Architecture, etc). Complete the YDS Change in Course form 
also.

• Changes in Grade Mode and Add/Drop after Online Registration still require a form via the YDS 
Registrar Site Forms page (you will no longer be able to access the registration system)

• Enrollment in undergraduate courses requires “Downtown” permission form via YDS Registrar Site 
Forms page

• Enrollment minimum is 3 credits; maximum without special permission is 16.5 credits.
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